APPLICATION
CHECKLIST

Here is what we need to make a credit decision
or to pre-qualify your mortgage

YOUR INCOME

« W-2 statement for the past two years

« Most recent pay stub with year-to-date earnings

« Names and addresses of previous employer(s)
for the past two years

« If paid by commission—Form 1099 and last two
years complete signed tax returns

. If self-employed—Iast two years signed tax
returns with schedules, year-to-date profit and
loss statement and business tax returns

« Rental property—last two years signed tax
returns with all schedules

YOUR PRESENT OBLIGATIONS

- Name, address and telephone number of
landlord(s) for present and all previous
residences for past two years

« Last paid mortgage statement, real estate tax
bill, declaration page of homeowners insurance
and addresses of all real estate owned

« Creditor names, balances and minimum monthly
payments on all open loans and all credit cards

OTHER ITEMS NEEDED

« Two most recent monthly statements on all
retirement, banking and investment accounts (all
pages)

- Signed copy of the Purchase and Sale
Agreement with all addendums; copy of deposit
check, as well as a copy of the Real Estate
Property Data Sheet (real estate broker has
copies)



CONSTRUCTION LOAN

APPLICATION CHECKLIST

CONTRACTOR OR BUILDER DOCUMENTS
. Contract (with a licensed contractor)
. A full set of construction plans (blueprints)
. Specifications for the scope of the project
. Construction budget

PERSONAL FINANCIAL DOCUMENTS
. See Loan Application Checklist

PRIOR TO LOAN CLOSING DOCUMENTS
. Appropriate permits (i.e. Building Permit)
. Builders risk insurance policy
. Homeowners insurance policy
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